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1. Profile of the Student

Student’s Name  : ...........................................................

Admission No. : ...........................................................

Grade & Sec. : ........................................................... 

Contact No. : ...........................................................

Date of Birth : .......................................(dd/mm/yyyy)

Aadhar No. : ...........................................................

Father’s Name : ..................................................................................

Designation : ..................................................................................

Ofce Address : ..................................................................................

    ..................................................................................

    Pin Code: ...................  Cell No.: ...............................

E-mail id.  : ..................................................................................

Mother’s Name : ..................................................................................

Designation : ..................................................................................

Emergency Contact No.: ...............................................................................

Ofce Address : ....................................................................................

   : ....................................................................................

   : ....................................................................................

Residence Address : ....................................................................................

     ....................................................................................

       Pin Code: .....................  Cell No.: ...............................

Health Status  :.....................................................................................

    Height : .......................Cms.  Weight : ................... Kgs.

Vision : .................................... Blood Group :...............................................

Photo

Pupil’s Information :

Signature of the Parent
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1. Introduction
The Academic Calendar of STEM School serves as a comprehensive roadmap for the entire academic 
year, outlining all key academic plans, examinations, celebrations, and important school events. It is 
thoughtfully designed to provide students, parents, and teachers with clarity and direction throughout 
the year. This calendar ensures systematic progress in academics, timely assessments, and well-
coordinated co-curricular activities. From term schedules, holidays, and project submissions to 
celebrations, competitions, and examination dates, every detail is clearly laid out. It fosters better 
planning, time management, and active participation for students while keeping parents informed and 
involved. The Academic Calendar is not just a schedule but a strategic tool that supports holistic 
development and academic excellence. It reflects STEM School's commitment to organized learning 
and balanced growth, helping every student stay aligned with the school's vision and academic goals.

2. Message from the Principal

Dear Parents,
 Greetings and a warm welcome to the 2025–2026 academic year at STEM School, Guntur !
 As we begin a new year of exploration and excellence, we wish to inform you of two key 
changes aimed at serving you and your children better. This year, the school has opted to introduce a 
detailed Academic Calendar in place of the traditional Almanac. This calendar will serve as the 
official source of all academic plans, schedules, examinations, holidays, celebrations, and school-
related events. It is a one-stop reference designed to guide and support both students and parents 
throughout the academic year.

 To further enhance communication, we will be transitioning from MCB to the Wisibles 
App. Wisibles will now be our primary platform for sharing homework, school circulars, reminders, 
and important updates. This shift is aimed at providing a more efficient, user-friendly experience for 
parents.

 We believe that these changes will strengthen the partnership between home and school, 
promoting better academic planning and real-time communication. Kindly familiarize yourselves 
with the Academic Calendar and download the Wisibles App to stay updated.

 Thank you for your continued support. We look forward to a productive and inspiring year 
ahead !

With Gratitude,
Rev. Fr. Yeruva J.R. Bharat Reddy
Principal & Correspondent

2. Introduction
to the Academic Calendar



Vision

Mission

School Motto

To inculcate artistic values through Arts & 
Crafts, Fine Arts, Martial Arts, Yoga practices

Effective Communication

To impart moral values and holistic education.

The trustworthy character

Self-confidence

We believe that a 
Global Citizen is defined by:

To provide balanced intelligence, emotions and 
spiritual values to develop global acumen.

To build self-esteem, leadership and 
entrepreneurial qualities.

Let Your Light Shine is the motto of STEM School.

The light that the students receive through all-round

formation in the school is to be spread through 

them to others. This light seen spreading through

our good works, will in turn give glory to God.



1. History of STEM School (Founding and Legacy)

STEM School occupies a premium position among the top CISCE schools in Guntur with excellent 
infrastructure. Established in 2016 at Vidya Nagar, it is a highly reputed institution in contributing quality 
education with dedication and dynamism. STEM stands for Science, Technology, English and 
Mathematics. It also stands for Saint Theresa's English Medium School. St. Theresa of Child Jesus is a 
patron saint of the Diocese of Guntur Society. The institute aims to help all children acquire the STEM 
knowledge that is required for decision making in their lives. 

Since 1940, the diocese of Guntur society has been providing education throughout Guntur, 
Bapatla&Palnadu district and maintaining excellence in the field of education with an outstanding 
commitment. We are once again rededicating ourselves to give international quality education to the children of 
Guntur City with our new entity STEM School. The school aims to provide extensive opportunities to enable 
each student to shine and spread the light at the global level. 

STEM School was started on the 1st of June 2016 by His Excellency Most Rev. Dr. Gali Bali, the then 
Bishop of Guntur with a strength of 150 students from LKG to Class 5. His Excellency Most. Rev. Dr. 
Chinnabathini Bhagyaiah, the Bishop of Guntur, the present Chairman and President, succeeded emeritus 
Bishop Most. Rev. Dr. Gali Bali on 8th September 2016. His Excellency's keen interest, sagacious initiatives in 
developmental work and relentless efforts to achieve set goals together with his total commitment are qualities 
that made him a great educationalist and an example to be followed. 

Rev. Fr. Yeruva J. R. Bharat Reddy, our present Principal and Correspondent took charge of his 
responsibilities on June 02, 2019 from Rev. Fr. Yeruva LourdhuMarreddy (Jr.), the First Correspondent of 
STEM School. Rev. Fr. Marreddy's dynamism and vision has enabled the school to attain excellence in all 
fields. Rev. Fr. Bharat's contribution to this education mission and cause has been immense. He has incorporated 
many welcome changes in the administration as well as the infrastructure in the school for the great benefit of 
the staff and students. His deep commitment towards the school serves as an impetus for its further 
improvement. 

With the concerted efforts of the management and staff, the strength of students within Nine years has 
reached up to 1,050. No doubt that our students have a lot of facilities now than in the initial years. The school is 
furnished with well-equipped labs, a Library, and a Playground. An ideal teacher student ratio, inculcating the 
core values of rich heritage with the ancient values of our tradition strike a perfect balance emotionally, socially, 
morally, spiritually and mental discipline which enable the students to face the growing global challenges. 

Interdiction of Studio, AI, robotics, Skill Development, Space Lab by Fr. Bharat. We acknowledge this 
premium and international school as our first challenging venture in the Guntur City for the service of the people 
in this locality. We provide a family environment where children can grow in the security of knowing that school 
is an extension of home not an institution merely driven by results. Under the leadership of Fr. Bharat, the school 
has emerged as one of the top 4 schools in Andhra Pradesh within just 4 years.

We are a school that takes your child and your child's welfare and development as a whole person very 
seriously. We respect each child's need to be treated as an individual and as a child. However, each child is 
encouraged to cultivate team skills and social development as part of the growing process. Perhaps, most 
importantly, STEM School caters not only the educational needs for your child but also for physical, emotional 
and spiritual development. Success for your child as God intended will only be achieved if the school, 
students and parents work in partnership.

5. History



6. School Prayers & Hyms
SCHOOL PRAYER

Lord, make me an instrument / of your peace;

Where there is hatred /, let me sow love; 

Where there is injury /, pardon;

Where there is doubt /, faith; 

Where there is despair /, hope; 

Where there is darkness /, light; 

Where there is sadness /, joy;

O Divine Master, /, grant that / I may not so much / seek 

to be consoled /, as to console; /

To be understood /, as to understand /; 

To be loved/, as to love. /For it is / in giving / that we receive; /

It is in pardoning / that we are pardoned; /,

And it is in dying / that we are born/ to eternal Life. / Amen/.

 - St.FrancisofAssisi

PRAYER FOR EVENING ASSEMBLY

PRAYER BEFORE CLASS

Our Father / who art in Heaven /,

Hallowed be/ thy name /;

Thy kingdom come/ 

Thy will be done /

On earth/as it is in heaven/.

Give us this day / our daily bread /; 

And forgive us / our trespasses /

As we forgive / those who trespass / against us / 

And lead us / not into temptation/,

But deliver us/from evil/, AMEN/

O God! You are the truth and origin of all knowledge. Bless our studies which we consecrate 
to you. Enlighten our minds, strengthen our memories and direct our wills towards what is 
right. Grant us grace to seek the Truth always and make us truly wise. - Amen.

PRAYER AFTER LUNCH

God of Love!

 I thank you for the lessons I learnt this morning. I thank you for the food through which 
you refresh and strengthen me. Master, guide me during the rest of the day too. Help me study 
well for the benefit of my own well-being and be a good student. - Amen.



PRAYER AFTER CLASS

PRAYER FOR SUCCESS IN THE EXAMINATION

O God ! Infinite wisdom and source of all knowledge, grant that we may remember what we 
have learnt. We offer you our works and endeavors, our failures and success. Forgive our 
shortcomings, give us courage to follow always the path of Truth. - Amen.

O God! We praise and thank you for the gift of this day and for giving me a chance to study. Help 
me Lord, to retain in my memory what I have studied and the courage to answer every question. 
May your spirit be my light, strength and guide. - Amen.

School Hymns

01. LIKE A SUN FLOWER 

Like a sun flower, which follows every moment of the Sun. 

So I turn towards You, to follow You my God. 

In Simplicity, charity, I follow  (2) 

In simplicity, honesty I follow (2) 

In simplicity, fidelity I follow  (2) 

In simplicity, purity I follow  (2)

02. O GIVE THANKS TO THE LORD

O give thanks to the Lord, for He is good, (2) 

O give thanks to the Lord for He is good, Yes, eternal is His love

1.  I will sing to my God never ceasing,

 All my life I will tell of His wonders;

He's the maker of all earth and heaven,

Of the Oceans, the sea sand all they hold.

2. The Almighty is faithful forever;

 He is just to the poor and the out raged;  

 It is He who gives bread to the hungry

 Who delivers the captives from their chains.

03. GOD LOVE IS WONDERFUL

1.  God's love it's so wonderful 

God's love it's so wonderful

God's love it's so wonderful 

Oh! Wonderful love!



2.  So high you can't get over it 

So high you can't get over it 

So high you can't get over it 

Oh! Wonderful love!

3. So deep you can't get under it 

So deep you can't get under it 

So deep you can't get under it

Oh! Wonderful love!

THERE SHOULD BE SHOWERS OF BLESSINGS

There shall be showers of  blessing
This is the promise of love 
There shall be seasons, refreshing 
Sent from the Saviour above

Showers of blessing
Showers of blessing we need
Mercydrops'roundusarefalling 
But for the showers we plead

There shall be showers of blessing 
Precious reviving again
Overthehillsandthevalleys 
Sound of abundance of rain

Showers of blessings
Showers of blessing we need
Mercydrops'roundusarefalling 
But for the showers we plead

There shall be showers of blessing 
Oh, that today they might fall
Now as to God we're confessing 
Now as on Jesus we call

Showers of blessing
Showers of blessing we need
Mercydrops'roundusarefalling 
But for the showers we plead
 
Mercydrops'roundusarefalling 
But for the showers we plead

4.  So wide you can't get around it 

So wide you can't get around it 

So wide you can't get around it 

Oh! Wonderful love!

5.  God's love it's so wonderful 

God's love it's so wonderful 

God's love it's so wonderful 

Oh! Wonderful love!



Jana gana mana adhinayaka, jayahe 
Bharatha bhagya vidhaata
Punjaba, Sindhu Gujarata Maratha 
Dravida Utkala Vanga
Vindhya Himachala Yamuna Ganga 
Uchala Jaladhi taranga
Tava subha name Jahe 
Tava subha asisamage 
Gahe Tava Jaya gatha Janagana mangala 
dayaka jaya he
Bharatha bhagya vidhata
Jaya he jaya he jaya he Jaya jaya jaya jaya he

Vande Mataram! Vande Mataram! 
Sujalam suphalam malayaja Seethalam, 
Sasya shyamalam, Mataram !
Vande Mataram! Vande Mataram! 
Subhra jyotsna pulakitha yaminee, 
Pulla kusumita drumadala sobhinim, 
Suhasinim, sumadhura bhashinim, 
Sukhadam, Varadam Mataram!
Vande Mataram! Vande Mataram!

NATIONAL ANTHEM

NATIONAL SONG

PLEDGE

India is my country, 

All Indians are  my brothers and sisters, 

I love my country, and Iam  proud of its rich and 

varied heritage  

I shall always strive to be worthy of it,

I shall give respect to my parents,  teachers and all elders 

and treat everyone with courtesy,  

To my country and my people, I pledge my devotion, 

In their well-being  and prosperity alone lies my happiness.

7. National Anthem, Song & Pledge



Administrative Office Hours   :  8.40 a.m. to 4.00 p.m.

The school will be closed on Sundays and Second Saturdays for students.

The Office will remain closed on Sundays and Holidays.

AFTER SCHOOL ACTIVITIES :
Sports, Art & Craft, Music, Dance, & Other : 4:00 p.m. to 5:00 p.m.

VISITING HOURS :
Principal and Correspondent, Vice Principal : 10:00 a.m. to 12:00 p.m. /

(with prior appointment only)   : 02:30 p.m. to 03:30 p.m.

Parents will be invited to interact with the class Teachers about their Child's progress as per the 

PTM schedule.

Teacher  :  However, the parents may meet the class teacher / subject teacher 

through a prior appointment made by writing a note in the Almanac 

or by contacting the school reception.

Account's Office :  8:30 a.m. to 1:30 p.m. 2:30 p.m. to 4:00 p.m.

SCHOOL TIMINGS : 

Arrival /Reporting :  8:40 a.m.

Departing  :  3.30 p.m. (K I to II) 4:00 p.m. (III to VIII) 5.00 p.m. (IX & X)

 (Monday to Friday)

Nursery   :  9.00 to 12.40 p.m.

Departing (Saturday) :  12:45 p.m.

Lunch Break :  1:00 p.m. to 1:40 p.m.

Entry will be restricted after 8:40 a.m.

 We seek your support and co-operation in sending your ward to School on time. We 

also request you to send their lunch bags 1 hour before the Lunch break i.e. at 12.00 p.m. It 

will help them to take their lunch on time.

Administrative Office Hours : 8.40 a.m. to 4.00 p.m.

The school will be closed on Sundays and Second Saturdays for students.

The Office will remain closed on Sundays and Holidays.

AFTER SCHOOL ACTIVITIES :
Sports, Art & Craft, Music, Dance, & Other : 4:00 p.m. to 5:00 p.m.

VISITING HOURS :
Principal and Correspondent, Vice PrincipalVice PrincipalV : 10:00 a.m. to 12:00 p.m. /

(with prior appointment only) : 02:30 p.m. to 03:30 p.m.

Parents will be invited to interact with the class Teachers about their Child's progress as per the Teachers about their Child's progress as per the T

PTM schedule.

Entry will be restricted after 8:40 a.m.

We seek your support and co-operation in sending your ward to School on time. We seek your support and co-operation in sending your ward to School on time. W We We W

also request you to send their lunch bags 1 hour before the Lunch break i.e. at 12.00 p.m. It 

will help them to take their lunch on time.

8. TIMING SCHEDULES



UNIFORM POLICY:  This policy has been introduced by the School after a period of non-compulsory 

school clothing being made available to students. The School also wishes to make students who attend 

STEM School easily identifiable, for a safety issue when travelling to and from school and on school trips.

Purposetomakeschoolclothingcompulsoryisto:

* develop a sense of pride and belonging

* easily identified as attending STEMSchool

* to remove' competition 'in standards of dress.

Guidelines

* The School expects all pupils to wear the designated school uniform.
* Students must wear the regular uniform on non-PT days and sports wear on PT days. This 

maintains a consistent and focused environment.

The School Uniform shall consist of the following items & combination to be worn, are as follows:

9. UNIFORM POLICY: 

Class K1 - II
Boys (Regular)

Class III - V
Boys (Regular)

Class III - V
Girls (Regular)

Class K1- II
Girls (Regular)

Sports
Class K1-V

Hairties/ribbons/bands - One  ponytail / plait with Black / Grey Colour Ribbon.
If a student is not in the school uniform, parents are asked to meet the Principal explaining the 
reason. Each request will be treated on case by case basis. If a student is consistently out of 
uniform, appropriate procedures will be upheld.

 The Class Teacher has the discretion to deal with these problems on an individual basis or 

refer them to the Principal for discussion. Anticipating your support and cooperation.

Uniform : Prescribed attire with neat grooming is mandatory for all students.

· Sports dress must be worn on PET (Physical Education Training) days.

· On non-PET days, students must wear the official school uniform.

Grades 9 and 10:

· Wear sports dress on Wednesdays and Saturdays.

· Wear official uniform on all other days.



10. School Policies

S.No. Day Snacks Lunch

1 Monday Sliced cucumbers and carrot sticks  

Exclusively 
vegetarian meal

 

2 Tuesday Chapati rolls / Homemade snacks 

3 Wednesday Boiled Corn with Salt and Lemon 

4 Thursday Banana or Apple Slices  

5 Friday Vegetable Sandwich 

6 Saturday Mixed sprouts salad with lemon  

Admission Policy

Admission:

STEM School has an open admission policy. No child is denied admission based on class, culture, 

religion, or belief. Admission depends on age, vacancies, and government norms.

Withdrawal:

A written notice of three months is required to withdraw a child. Fees paid are non-refundable, 

either fully or partially, once the withdrawal request is submitted to the school authorities.

Arrival:

School gates open 15 minutes before start time, with a 10-minute grace period. Parents or 

caregivers must accompany children to the handover point and wait for a teacher to receive them.

Dismissal:

Parents must be punctual while picking up children. If delayed, responsible adults supervise 

students. Inform the school in advance for early pickup or if an unfamiliar person will collect your 

child.

Clothing:

The uniform prioritizes children's comfort. Pre-primary parents must send labelled extra clothes for 

accidents. Children not toilet-trained should bring diapers daily. Personal belongings or toys are 

discouraged unless approved by teachers.

Lunch & Snacks

Please pack only vegetarian, nutritious, and tasty snacks for your child. Teachers use snack and 

lunch times to reinforce learning and encourage good self-help skills in every classroom. Follow 

the given chart for the Lunch and snacks rules:

Birthdays:

At STEM School, children can celebrate birthdays by wearing special clothes. However, return 

gifts and party invitations are not permitted on campus. Toffees or candies are not allowed to share 

with classmates.

Festivals, Special Days and Celebrations:

Festivals at STEM School celebrate India's diversity. Children dress as per teacher's instructions, 

and parents are encouraged to join for authentic cultural celebrations and preparations.



Field Trips:
STEM School encourages learning outside class. Parents must sign permission slips for trips, 
and volunteers may be requested to accompany children on neighborhood visits.

Accidents:
If a child is injured, STEM School provides immediate first aid and contacts the parent or 
caregiver to collect the child. For serious injuries, the child is taken to the designated medical 
facility or hospital, with a staff member accompanying them if no guardian is available.

Illness:
If a child is unwell with fever, vomiting, diarrhea, or sores, parents should keep them home and 
provide a medical certificate after serious illness. Medications require authorization and 
original containers. The school contacts parents or emergency contacts if illness occurs at 
school.

Safety:
Children are supervised, and first aid kits are labeled. Emergency contacts are brought on field 
trips. Minor incidents are reported in writing; serious injuries are reported immediately. In 
emergencies or bad weather, parents are notified, and children stay under adult care until 
parents arrive.

Social Media Promotions:
The school reserves the right to use photographs of students and parents for official promotions 
and advertisements, aiming to showcase achievements and events while ensuring respect, 
dignity, and privacy are upheld across all media platforms.

Behaviour Management:
At STEM School, rules ensure your child's safety, using positive behavior management to set 
limits. Gentle reminders help guide children, with redirection if needed. Parents are informed of 
ongoing issues and involved in solutions. If necessary, the school counselor supports further. 
No physical or verbal punishment is allowed. Children are encouraged to care for themselves, 
others, and the environment, guided by adult role models.

Home School Communication:
Home-School Communication is vital at STEM School. Parents are requested to use the 
Wisibles app to share remarks or contact the teacher. Supplementary notices will be sent as 
needed. Kindly acknowledge by responding or countersigning; the school will reciprocate 
similarly for your requests.

Parent Teacher Meetings:
At STEM School, Parent Teacher Meetings (PTMs) and Parent Management Conferences 
(PMCs) are essential for tracking a child's progress. Scheduled in the calendar, these meetings 
foster open dialogue, address concerns, and strengthen the partnership between parents and 
teachers to ensure the child's academic, emotional, and social well-being.

PTA
STEM School fosters strong home-school ties through an active Parent Teacher Association 
comprising the school head, two teachers, & elected class representatives. These members 
coordinate with staff and support school events, enhancing parental involvement and 
collaborative growth.



Parent participation:

STEM School promotes active parental involvement through orientations, PTMs, volunteering in 
events and festivals, and participation in annual Eco projects and other school-led initiatives.

✤RULES FOR STUDENTS:

Respect & Conduct : Students must be polite, punctual, and maintain personal hygiene.
Discipline  : Misconduct, bullying, or dishonesty leads to strict action.
Prohibited Items : All Electronic Gadgets and toys are banned.
Attendance  : 85% is compulsory; valid leave must be documented.

10.Parent-School Communication Guidelines

All communication between parents and the school will be exclusively through the Wisibles app 
starting this year. While the calendar provides important dates and policies, parents must use the 
Wisibles app for all messages and updates. We encourage regular app checks to stay informed and 
connected with teachers and the school.
Kindly note the following:
· Your child has to bring the Calendar Hand Book to school every day.
· You are welcome to observe and understand the child's learning and teaching in 
school. Conferences are held to give you an insight of your child's progress at school.

· It is important that your child arrives and is picked upon time.

· Only the designated person(s) can pickup your child.

· If you decide to change the designated person on our list, kindly notify the school in advance.

· In case your child is to be absent, kindly in form the School.

· All children are required to attend school in their uniform.

· Children are required to bring a spare set of clothing in their school bag.

· Regarding contagious and infectious diseases, please follow the guidelines and refrain from 
sending the child to school until he/she has fully recovered.

The school requires a doctor's note stating the child is completely free from infection.

· In the event of persistent heavy rains and thunderstorms, please follow school 
instructions with due diligence.

· Wearing jewellery in school is discouraged. The school will not be responsible for 
loss of jewellery or valuables.

· Staff gifts are prohibited.

· It is against the School policies to ask any of our staff to tutor your child privately.

· Please notify the school for any changes in address or contact phone number.
· You can visit the campus referring to time mentioned in time schedule column at the front desk or 
near the maingate, receive a 'Visitor's Badge. Teachers and staff will not allow any visitor or volunteer 
in the classroom without a 'Visitor's Badge.



11. Fee Payment Guidelines :

Fee can be paid in the following ways:

1. Digital payments can be made through the School's website in the following way:

→ Visit the school's website at www.stemschool.in.

→ Click on "Fee Payment".

→ You will be directed to the CSB portal.

→ Enter 8 Digit Student ID and click on "fetch Details ".

→ Cross-check the student details and pay the fees by entering your Mobile number and    
E-mail ID. Important

11. Fee Payment

TheTeachersandtheStudentsaredividedintoFourHousesacrosstheSchoolto inculcate a sense of 

loyalty, team spirit and a healthy competition. The four houses are :

SCIENCE HOUSE

TECHNOLOGY HOUSE

ENGLISH HOUSE

MATH HOUSE

✫ Each house has a House in-charge, House Teachers, Assisted by House Animator.

✫ Every student is allotted a House.

✫ Several Competitions are conducted on an Inter-House basis. Students should prepare and 
practice their skills before participating in Inter-House Competitions.

✫ House Uniform is to be worn on the days of Inter-House activities and during Sports Period.

✫ List of all Inter-House activities are notified in the Year Planner.

✫ Students are required to attend all Activity Demonstration Sessions.

✫ All Round Excellence Trophy is awarded to the House aggregating the highest points in all 

Co-Scholastic Activities during the Session.

12.House System



Introduction :

Inordertoredressindividualaswellascollectivegrievancesofthestudentsandparents of the school, a 

grievance redressal mechanism has been established.

What is a Grievance?

A grievance may be any kind of discontent or dissatisfaction or negative perception, whether 

expressed or not, arising out of anything connected with school that a student or a parent 

thinks, or even feels, is unfair, unjust or inequitable.

Constitution of the Grievance Redressal Committee (GRC) 

1. Principal & Correspondent (Chair Person)

2. Vice-Principal (Secretary)

3. Class Teachers

Procedure for filing a formal complaint / grievance

1. Any student or parent of STEM School may lodge a complaint/ suggestion related to Academics/ 

Student Discipline / Fee & Exam related issues / other issues related to the school.

2. Complaint should be in writing/ by email (at  The written stemschool2016@gmail.com).

complaints / suggestions should be dropped in complaints / suggestions box which is arranged 

outside the School Office. The complaint copy which is dropped in complaint box will be 

handed over to all GRC members on alternative days. If the complaint is not resolved within ten 

working days you can contact Principal & Correspondent directly or at 

correspondent@stemschool.in.

3. If the complaint giver does not like to reveal his/ her name for any grievance, they can drop the 

grievance(s) in the same Complaint Box.

Process for addressing the Grievance

1. Upon receipt of complaint, the concerned people belonging to the school will send a response to 

the complaint giver acknowledging the receipt of grievance immediately. 

2. At this stage, based on the nature of the complaint and severity of its possible impact, the Chair 

Person may take one of the two options to proceed on addressing the concerns.

a.  Option 1: Which can be exercised on matters that could be more of a routine operation:

i. The Secretary of the Committee may address the issue directly with the help of the 

concerned department.

13.Grievance Redressal Mechanism



ii. Once the matter has been resolved the Secretary will send a final update to the complaint 

given on the matter.

b.Option2 : Which can be exercised in matters of very serious concern, in consultation with the 

Chairperson:

i.   In this case, the Chair Person may also call for a deposition by the complaint giver and the 

person/representatives from the department against which the complaint has been made.

ii.  Final decision of the GRC will be communicated to the student/ parent within 15 days of 

the receipt of  the complaint.

iii.  The Secretary of the Committee will communicate the decisions to the concerned parties/ 

departments via email.

3. The Secretary will maintain an updated record of all complaints, actions taken and closure status.

4. In case the complaint has been made against a member of the GRC or a member of the Appeal 

Committee for GRC, the concerned member will be barred from participating in any 

proceedings till the case is closed.

Re-appeal :

1.  Aggrieved parties who are not satisfied with the decision of the committee, may appeal to the 

Principal and Correspondent for are consideration and review within 15 working days.

2. The decision of the Principal and Correspondent, in such matters shall be final and there shall be 

no further appeal in the matter.



14. Co-Curricular and Extracurricular Activities

Physical Fitness and Team Spirit :

Regular sports sessions are an integral part of the timetable, aimed at building students' 

stamina, discipline, and cooperation. These sessions foster lifelong healthy habits, instill 

teamwork, and develop essential values like fairness, resilience, and sportsmanship among 

students.

Wide Range of Sports: 

Students are exposed to diverse sports including athletics, football, throw ball, handball, 

taekwondo, cricket, kho-kho, and yoga. Participation at school and CISCE levels helps 

students explore their interests, enhance their skills, and build confidence through structured 

physical activities and team involvement.

Inter-House and Inter-School Competitions :

To promote healthy competition and discover young talent, regular inter-house and inter-

school competitions are held. Students actively engage in a variety of sports and games, 

boosting their confidence, performance levels, and a sense of pride in representing their teams.

Trained Coaches and Facilities :

STEM School provides professionally trained coaches who guide students with expert 

techniques and encourage consistent practice. Our well-maintained sports infrastructure 

ensures a safe and supportive environment where students can train regularly and excel in both 

individual and team-based sporting disciplines.

Student Leadership Roles :

Leadership skills are nurtured through student-led clubs, where club heads organize events, 

manage teams, and make decisions under teacher guidance. These roles encourage 

responsibility, planning, and collaboration, empowering students to develop organizational 

skills and take initiative in school activities.

Special Events and Celebrations:

Special days, cultural festivals, and annual events are planned to celebrate student 

achievements and foster creative expression. Each event becomes a platform for students to 

showcase talents, participate enthusiastically, and earn recognition through appreciation, 

certificates, and awards, boosting morale and engagement.

SPORTS AND PHYSICAL EDUCATION:



15. Health and Safety Policies

1. On-Campus Infirmary: A fully equipped infirmary is available on campus to attend 
to minor injuries, sudden illness, or health concerns during school hours.

2. Qualified Medical Staff : A certified head nurse is stationed full-time to monitor 
student health, provide first aid, and coordinate medical attention when necessary.

3. First Aid Response : Immediate first aid is administered for injuries or emergencies. 
Staff members are also trained in basic first aid procedures.

4. Emergency Contact Protocol : Parents/guardians are contacted immediately in case 
of any serious health concerns. Emergency procedures are in place for hospital 
referrals if needed.

5. Medication Policy: Medications are administered only with prior written consent 
from parents and under nurse supervision.

6. Regular Health Check-ups : Periodic health screenings and awareness programs are 
conducted in collaboration with healthcare professionals.

7. Hygiene and Sanitation : The campus is maintained with high hygiene standards, 
and students are encouraged to follow personal cleanliness practices.

8. Health Education : Workshops and sessions on nutrition, mental well-being, personal 
hygiene, and physical fitness are conducted to promote overall student wellness.

Emotional and Social Well-being : A  qualified school counsellor, with support from the 

management and teachers, helps students facing academic stress, peer pressure, and emotional 

issues.

Career Guidance : For senior students, career counselling sessions and workshops are 

organized to help explore future academic and professional paths.

Confidentiality and Accessibility : Counselling sessions are held in a safe and confidential 

environment. Students may seek appointments directly or through class teachers.

Parent Collaboration: Parents are periodically involved in guidance programs to build a strong 

support system for the child's growth.

16.  COUNSELING AND GUIDANCE :



17. Library and Laboratory Rules

Silence and Discipline : The library is a zone for reading and reflection. Students are expected to 

maintain silence and respect others' right to study.

Book Issue and Return :

Each student may borrow two books at a time for a period of fortnight.

Late returns are subject to a fine.

Damaged or lost books must be replaced or paid for.

Library Periods : Weekly library periods are scheduled for each class to encourage reading habits 

and literary interest.

Supervised Entry : Students may enter Science and Computer labs only in the presence of a 

teacher or lab assistant.

Safety Equipment : Students must wear lab coats, gloves, and safety goggles where required. 

First-aid kits and fire extinguishers are available in every lab.

Handling of Equipment : All lab apparatus and chemicals must be handled with care. No 

equipment should be operated without proper instruction.

Code of Conduct in Labs:

 No eating or drinking in labs.

 Report any spills, breakages, or accidents immediately.

 Maintain cleanliness and return materials to their proper places.

 Digital Responsibility (for Computer Lab)

 No unauthorized software downloads.

 Use school devices responsibly and for educational purposes only.

 Report any technical issues promptly.

Library Rules :

Lab Saftey Instructions :



18. Sports

Events & Annual Sports Meet

 

 

* Games and Sports are a special area of emphasis in the School. Every student should stand 
exposed to as many sports activities as possible. The sports activities conducted in the school 
consist of the following :

 Outdoor  : Cricket, Football, Basket Ball, Athletics

 Indoor  : Chess, Carrom, Yoga, Table Tennis.

* Students will be trained in Physical Education depending on their physical abilities and 
interests.

* Every child should work towards maximizing his / her natural body.

* Students should work towards shared goals to inculate a spirit of team work loyalty unity 
and imbibe important lessons in human values. 

* Students are expected to be disciplined and to abide by te rules of the game while 
participating in various physical activities.

Students are required to be in their Sports / House inform for these activities.

S.No. Events

1 50 Mtrs.

2. 100 Mtrs. 

3. 200 Mtrs.

4. 400 Mtrs.

5. 800 Mtrs.

6. 50 x 4 Relay

7. 100 x 4 Relay

8. Sack Race

9. Three Legged Race

10. Zig - Zag Race

11. Lemon Race

12. Get the target

13 Long Jump

14. High Jump

1. The participants will wear House Uniform with black shoes (approved by School) for all the 
related events / competitions. No student is allowed to take part in the sports / Competition 
if he / she is not in House Uniform.

2. Each Student is allowed to take part in three events (maximum0 (2 track & 1 field or 1 track 
2 Field Events). In addition he/she may also participate in the event under open category 
(Relay and Tug of War). (Students of class I can participate in any three events).



 

 

 

19. Health Index and Records

Name of the Student : ............................................................................................................

Class/Section:...........................................................................Age:......................................

HEALTH INDEX

Term         Date       Measurements
Signature of the
Sports Authority

Height

Weight

Height

Weight

Height

Weight

Signature of the
Teacher

Signature of the
Parent

I

II

III

15. Teacher and Parent Messages

Teachers will communicate important information, updates, and concerns regarding students 

through the Wisibles app. We kindly request parents to check the app daily and review teacher 

remarks regularly to stay informed and engaged in their child's progress.

16.  The Importance of School Clubs

School clubs play an integral role in the all-around development of students by offering them a 

platform to explore their interests, refine their skills, and build lasting friendships. These clubs 

are avenues for creativity, leadership, teamwork, and self-expression. By participating in clubs, 

students learn the importance of collaboration, responsibility, and perseverance, essential for 

their growth beyond academics.



Ø Art & Craft Club
This club inspires creativity and self-expression through activities like painting, sculpting, and DIY 
crafts. Students improve their artistic skills, develop patience, and add color to school events with 
their beautiful creations.

Ø Language Club
The Language Club enhances communication skills through debates, creative writing, and poetry 
recitations. It encourages students to develop a love for languages and literature while promoting 
cultural exchange and multilingual learning.

Ø Sports Club
The Sports Club promotes physical fitness, teamwork, and discipline. Students participate in various 
games and activities, learning fair play and perseverance. Members train to represent the school in 
inter-school competitions.

Ø Gardening Club
This club nurtures a love for nature by involving students in planting and caring for greenery. 
Members learn about sustainability, environmental conservation, and biodiversity, fostering a sense 
of responsibility toward protecting the planet.

Ø Cultural Club
The Cultural Club celebrates diversity through events like dance, drama, and cultural festivals. 
Students explore their heritage while appreciating other cultures, promoting unity and pride within 
the school community.

Ø Culinary Club
The Culinary Club allows students to explore the art of cooking and food presentation. Members 
focus on healthy eating, teamwork, and creativity, often showcasing their skills in food-tasting events 
and workshops.

Ø Music Club
The Music Club provides a space for students to develop their talents in singing, playing instruments, 
and composing music. Members perform at school events, learning harmony and teamwork while 
boosting their confidence.

Our School Clubs

1.  No vehicle is allowed into the school premises during school hours, to ensure child safety 
and security.

2.  Parents and visitors must wear proper clothes. You are not allowed to enter into the school 
premises by wearing nightwear, sportswear like short and other obscene dresses.

3.  Parents are requested to attend the calls from school in a Polite manner. In case of using 
abusive language with any staff related to school, necessary action will be taken.

4.  STEM School does not receive any Government/ Private aid, the fee is the only income. 
Hence, we request you to pay the fee on time to run the school smoothly.

5.  Please notet hat Fee dues to be cleared before each Terminal examination without fail.

In the case of special events or functions, taking the child out of the school during school hours

is not permitted. However, you may apply for a full day of leave in consultation with the Class Teacher.

Special Note to Parents :



 

 

 

S.No.      Date      Late in
Minutes

Teacher’s
Signature

Remarks by Parents Parents Signature

Record of Late coming

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.



 

 

 

S.No.      Date      Late in
Minutes

Teacher’s
Signature

Remarks by Parents Parents Signature

Record of Late coming

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.



 

 

 

S.No.   Date      Uniform Accessories Others

Uniform Non - Compliance

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

(to be filled in by the Teachers)

Parents
Signature

Teacher
Signature

Shoes &
Socks



 

 

 

S.No.   Date      Uniform Accessories Others

Uniform Non - Compliance

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

(to be filled in by the Teachers)

Parents
Signature

Teacher
Signature

Shoes &
Socks



Record of Absence (to be filled in by the Parent / Guardian)

Parents
Signature

No. of
Days

Leave on /
From

Class Teacher
SignatureS.No. Reason

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.



Record of Absence (to be filled in by the Parent / Guardian)

Parents
Signature

No. of
Days

Leave on /
From

Class Teacher
SignatureS.No. Reason

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.



 

 

 

Date      Message
Parent’s

Signature
Teacher’s Remarks

& Signature

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

Parents Message to Class Teacher / Subject Teacher



 

 

 

Date      Message
Parent’s

Signature
Teacher’s Remarks

& Signature

Parents Message to Class Teacher / Subject Teacher

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.



 

 

 

Date      Message Parent’s 
 Signature

Teacher’s Message to Parents



 

 

 

Date      Message Parent’s 
 Signature

Teacher’s Message to Parents
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EXAMINATION CALENDAR 2025 - 26  

S NO
 

CLASS
 

EXAM
 

DATE
 

1

 

LKG TO II

 

TERM-I
 

17-Sep-2025 TO 25-Sep-2025
 

TERM-II

 

15-Dec-25 TO 23-Dec-2025

 
ANNUAL

 

14-Mar-2026  TO 25-Mar-2026

 

2

 

III TO V

 

UNIT TEST-1

 

21-Jul-2025 TO 24-Jul-2025

 HALF YEARLY

 

08-Oct-2025 TO 17-Oct-2025

 UNIT TEST-II

 

10-Dec-2025 TO 13-Dec-2025

 ANNUAL

 

14-Mar-2026  TO 25-Mar-2026

 

3

 

VI TO VIII

 

UNIT TEST-1

 

21-Jul-2025 TO 26-Jul-2025

 
QUARTERLY

 

13-Sep-25 To 25-Sep-25

 

UNIT TEST-II

 

03-Nov-25 To 10-Nov-25

 

HALF YEARLY

 

11-Dec-25 To 23-Dec-25

 

ANNUAL

 

11-Mar-26 To 25-Mar-26

 

4

 

IX  & X

 

UNIT TEST-1

 

X

 

-

 

25-Mar-25 To 29-Mar-25

 

IX

 

–

 

03-June-25 to 07-June-25

 

QUARTERLY

 

21-Jul-25 To 31-July-25

 

UNIT TEST-II

 

25-Aug-25 To 30-Aug-25

 

UNIT TEST-III

 

13-Oct-25 To 17-Oct-25

 

HALF YEARLY 17- Nov-25 To 27-Nov-25

PRE-FINAL-I 12-Dec-25 to 23-Dec-25

PRE-FINAL-II 16-Jan-26 To 28-Jan-26/ Annual

TERM-I 19-Sep-2025 TO 26-Sep-2025

Examination Calendar 2025 - 26




